LONG ISLAND UNIVERSITY
REQUEST FOR REDUCED TEACHING LOAD FOR

SPONSORED PROJECT

SCHOLARSHIP/RESEARCH/SERVICE

This form must be completed when requesting a reduction of teaching load in order to participate on a sponsored project.  Reduction of teaching must be approved prior to the submission of an application and if approved, it will have no effect on the base contractual salary.  Salary reimbursement from a grant or contract administered by Long Island University and equivalent to the reduced teaching time is required but adequate external funding is not in itself a guarantee of approval.  (See attached schedule of reimbursement requirements.)

The reduction may not be implemented until receipt of the formal grant/contract award and will not be retroactively assigned.  At the end of the funded project period, the employee will return to his/her regularly assigned teaching load.  Reduced teaching is granted only for conducting specific externally sponsored research, scholarship, or service projects and must be accounted for as part of the individual’s total workload.


Chairs and Deans should make every effort to accommodate faculty with external funding but the first priority is to protect the integrity of the academic program.  Therefore, the final decision regarding reduced teaching will be based on benefits of the funded project to the department and school, availability of a qualified replacement for teaching, availability of external funding, and the overall effect that the project and reduced teaching will have on the academic program and department.


At least four weeks prior to the submission of the grant application, the faculty member must submit the request (typewritten) to his/her Chair.  The Chair shall forward the information to the appropriate Dean.  The Dean’s recommendation/approval will be forwarded to the Office of Sponsored Research, University Center, for final review and approval by the Vice President for Academic Affairs.  If the request is disapproved by either the Chair or the Dean, his/her concerns will be discussed in a timely manner with the applicant.  If the Chair and Dean disagree, the Dean’s recommendation will prevail.


Applications for external support that include effort associated with a reduced teaching load will not be considered or submitted to the sponsoring agency until final approval for teaching reduction has been given. 

January 2009

REIMBURSEMENT REQUIREMENTS
1. Reimbursement to the University for reduced teaching must include cost of salary plus appropriate fringe benefits and indirect costs.

2. Calculation of salary reimbursement from external funds administered by Long Island University should use the following percentages:

a. 3-credit reduction
11% of salary

(total effort that will be dedicated to all research and scholarly activities is 36%)

b. 6-credit reduction
22% of salary

(total effort that will be dedicated to all research and scholarly activities is 47%)

c. 9-credit reduction (three courses or one semester)
50% of salary

(total effort that will be dedicated to all research and scholarly activities is 58%)

d. more than 9-credit reduction
To Be Determined

A reduction of more than 9 credits requires special consideration.  Please contact the Office of Sponsored Research for further information.

LONG ISLAND UNIVERSITY

REQUEST FOR REDUCED TEACHING LOAD FOR

SCHOLARSHIP/RESEARCH

Name:  _________________________________________________________________

Employee ID:  ___________________________________________________

Campus:  _______________________________________________________________

Department/Division: ______________________________________________________

Project Title: _____________________________________________________________

Current Teaching Load Credits:

            Fall ____________    Spring ____________    Summer ____________

Requested Period for Reduction (Academic Year[s]): ______________________
Amount of Release Time Requested (Credits):


Fall ____________    Spring ____________    Summer ___________
External Funding: __________Pending    ___________Awarded


Agency/Sponsor: _________________________________________________


Period of Support/Award Dates: ______________________________________

Salary Committed to Project: $___________  


Amount Reimbursed to Univ. $   ___________


Amount Cost Shared by Univ. $    ___________
Justification:  Attach no more than two typed, double-spaced pages explaining why it is not possible to accomplish the scholarly/research activity without a reduction in teaching load.  Include a short description of the research/scholarly activities that currently comprise 25% of your effort.  For educational projects, indicate how the proposed activities are different from your regularly assigned teaching duties.
Signature:  ___________________________________________
_____________



Name






Date

Endorsement: ________________________________________     ____________



Chair






Date



_________________________________________
_____________


Dean






Date
Approved: ___________________________________________
_____________

         Vice President for Academic Affairs or Designee
Date
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