Format for Responses to Modifications Required/ Deferral/ and/or Conditional Approval 
· Your response should contain point by point answers to each of the committees’ comments/recommendations. 
· Your response should not be incorporated into the full application.
· Any forms (consent forms, flyers, scripts, debriefings) in which a revision was requested or changed, should be attached to the response to the committee.
SAMPLE FORMAT:
To:    IRB Committee Members
From:   Faculty Investigator

              Student Investigator

Re:    Response to Previous Modifications Required/Deferral/Conditional Approval for “Project Title” 

1. In response to point 1 made by the committee….
2. In response to point 2 and 3 made by the committee, data will be kept for a minimum for three years after completion of the study and then destroyed. Please see attached revised consent form. 

 3.  In response to Point 4 made the committee….

